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O NNOPSAKE 3AIIOJIEHUS, YUYETA U BBIJAYM CBUJAETEJBCTB O
NMPO®ECHUU PABOYEI'O JOJDKHOCTU CIIYKAIIEI'O U UX IYBJIMKATOB

B KHNPOBCKOM OBJIACTHOM I'OCYJAPCTBEHHOM
IMPO®ECCHUOHAJIBHOM OBPA30BATEJIBHOM ABTOHOMHOM YYPEKAEHUU
«BSTCKUI SJIEKTPOMAIIMHOCTPOUTEJBHBIIA TEXHUKYM»

(KOTTIOAY BOMT)

1. O0mmue moJI0KEeHUud

1.1. Hacrosimee mojioXXeHHe peryIupyeT MOPSI0K BbIIaYU CBUIETEIbCTBA
o npodeccuu paboyero, AOHKHOCTU CIyXKallUX M UX AyOJUKATOB; MOPSAOK HX
3aroJTHEHUS; TpeOOBaHUS K XpaHEHUIO, YUeTy U CIicaHuio 6:1aHkoB B KupoBckoM

obnacTHOM rocyapCTBeHHOM npodeccHOHaTIEHOM o0pa3zoBaTeIbHOM
ABTOHOMHOM YUpEXIAeHUU «BSTCKUI 37IeKTPOMAIIMHOCTPOUTENBHBIA TEXHUKYM
(KOI'TIOAY BOMT).

1.2. Hacrosimmee Ilonoxkenue  pa3paboTaHO B~ COOTBETCTBUH €
OKyMEHTaMHU:

— @enepanpHoro 3akona ot 29.12.2012 r. Ne 273 «OO6 ob6pa3oBaHuU B
Poccuiickoit ®epepanuny;

— Ilpukazom MunucrepctBa mnpocsenieHus Poccuiickoii @Penepanuu OT

26.08.2020 r. No438 «O06 yrBepxknennu [lopsiika opraHu3auy U OCYIECTBICHHUS
00pa3oBaTeNbHON AESATEILHOCTH M0 OCHOBHBIM MPOrpaMMaM Ipo¢peCcCUOHAIBHOIO

o0yueHus Y,

- Ilpukazom MunuctepcTBa mpocenieHuss Pocculickoid @Denepand OT
24.08.2022 Ne 762 "OO6 ytBepxaenuu Ilopsiika opraHuzalvy U OCYILIECTBICHUS
00pa3oBaTeNbHON NeITeNIbHOCTH IO 00pa3oBaTeNbHBIM IPOrpaMMaM CpEeIHEro
npodeccuonanbHOr0 06pazoBanus” (3apeructpuponas 21.09.2022 Ne 70167);

— Ilpuxa3za MuHnucrepcTBa obpa3oBanus U Hayku Poccuiickoit @enepanuu
or 14.07.2023 Ne534 «O6 yrtBepxaeHnu mepedHs mnpodeccuit paboumx,
NOJDKHOCTEH CIyXalluX, 10 KOTOPBIM OCYIIECTBISETCS MpodeccuoHaNbHOE
obyueHwue;

i DeNepanbHbIe TOCYHap:
podeCCHOHANIBHOTO 00pa30BaHusl.

CTBEHHbIC  00paz0BaTEIBHEIE CTAHAAPTHL CPETHETO. . ..



1.3. CBumeTenbCcTBO 0 Tpodeccun paboyero, JOHKHOCTH CILyXKallero
ABJISETCA JOKYMEHTOM O KBanupukauy. JJokyMeHT BbIiaeTcs Ha OJlaHKe,
3aIUIIEHHOM OT MOJINIOK TTOJTUTpapuuecKoi NpoLyKIHUH.

1.4. CBHIETEIBCTBO BIIACTCSA IO pe3ysIbTaTaM yCIEIHOIO OCBOCHH
IporpaMMmel PoheCCUOHANEHOr0 00ydeHus o Ipodecchy pabovero Uiu
JIOJDKHOCTH CITY’KaIllero B IIOJTHOM 00BbeMe.

[TpodeccronanpHOe 00yUeHNE OCYILECTBIIAETCS MIOCPEACTBOM pealu3aI[ii
CJIeIYIOIIUX BUAOB IPOrPaMM:

— mporpaMMsl mpoGecCHOHaBHON IMOATOTOBKY 110 NpodeccusmM pabounx,
IOJDKHOCTSAM CIIy)KallliX, B TOM YHCJEe B Mpefesiax OCBOSHMs 00pa3oBaTeIbHbIX
IporpaMM CpelHero mpodeccrHoHalbHOrO o0Opa3oBaHMs (IO  pe3yJbraTaM
OCBOEHMS IPO(PECCHOHATEHOTO MOIyJs «BreimonHenune paboT Mo OgHOW MK
HECKOJIBKUM MPodeccsiM pabouuX, JOIDKHOCTIIM CITy KaILTHX»);

— TIpOrpaMMBI ITEPEeToAr0TOBKH pabodmX, CIIyKalluX;

— IIpOrpaMMBbI MOBBIIICHHUS KBATU(PHUKALUN pab0UHX, CIIy>KalUX.

2. Ilopsigok 3amosiHeHHsl CBHAETeIbCTBA 0 Mpodeccuu padoyero,
AOJIZKHOCTH CJIYKAIero U NPUJIOKeHHI K HHM

2.1. Banku cBHIeTeNIbCTBA O Mpodeccrur pabodero, JOIDKHOCTH CIIy Kallero
3aIOJHAIOTCS HAa PYCCKOM $3bIKE IMEYaTHBIM CIOCOOOM C TOMOIIBIO IPUHTEPA
mpudrom Times New Roman uepnoro msera pasmepa 10m ¢ ogwHapHbBIM
MEXCTPOYHBIM HHTepBaJoM. [Ipu HeEoOXOOUMOCTH [OIYCKAaeTCs YMEHBIIEHHE
pa3mMepa mpudra 10 611

2.2. Tlpu 3amonHeHuu OJlaHKA CBUAETENHCTBA O Ipodeccur pabdodero,
IOJDKHOCTH CIyXKamero (mainee — GaHK JTOKyMEHTa) B JISBOW 4acTH OOOPOTHOM
CTOPOHBI OJIaHKa THTYJIa JOKYMEHTa yKa3blBalOTCs C BHIDABHHUBAHHMEM IO LIEHTPY
CIIeTyIoIlHe CBEJCHHS:

a) TocJje HaJIucH «POCCHUINCKAS ®EJIEPALIMS»:

Ha OTHENBHOM CTpOKe — TOJIHOe O(UIUaNbHOE HaWMEHOBaHUE
npodeccroHanbHOM  00pa3oBaTeNbHOM OpraHM3allMM  COIJIACHO  yCTaBy (B
UMEHHUTELHOM TaJIexKe);

6) mocie CTPOKH, cozepxameli Haanuch «Peructpanuonnsiii Ney, Ha
OT/EILHOM CTPOKE BITHCHIBACTCS] PETHCTPALMOHHEIM HOMEDP CBUIETEHCTBA,;

B) IOCNIE CTPOKH, cojepkamiei Haimuck «Jlata BbIIaYW», HA OTAEIBHOH
CTPOKE YKa3bIBA€TCs JaTa BbIIAYM CBUICTENBCTBA C yKa3aHWEM dYHCia (IBYMs
nudpamu), Mecsna (MPOMKCHI0) U roja (4eThIpeX3HauyHoe IUCIIO, Lpamu, CI0BO
«roman).

PCFI/ICTpaHHOHHBIﬁ HOMEp M JlaTa BbIIa4¥ CBUACTEJIBCTBA YKa3bIBAIOTC 1o
KHUI'C pETUCTPALlUU BbIAaBACMbIX CBUAETEIBCTB U UX JIY6JII/IK3TOB.



r)nocie CTPOKH, cojepailed Haamuch «['opom», Ha OTACTBHOH CTPOKE
ykasbiBaeTcs «Kuposy.

2.3. B npaBoii yacTH 000POTHOM CTOPOHBI OJlaHKa THTYJIa CBUAECTE/ILCTBA MOCIE
naamiucu «Hacrosiiee cBUIETENBCTBO TOATBEPIKIAET, YTOY» YKA3bIBatOTCA:

— HA OT/ENBHOM CcTpoKe (MPH HEOGXOLUMOCTH — B HECKOJIBKO CTPOK) — (haMuiIus,
HMsl M OTYECTBO BBIMTYCKHMKA (B MMEHUTENBHOM [1a/1eKe), pa3Mep WpH(Ta MOXKeT ObITh
yBesindeH He bosee yeM 10 181;

damunusg, UM M ordecTBO (MpU  HATWYMKM) HMHOCTPAHHOIO rpaKlaHMHA
yKa3bIBAIOTCS 110 JAAHHBIM HALMOHAIBHOTO TAacTopTa B PyCCKOS3BIYHOH TPAHCKPHUITLHH,
KOTOpasi COrJiacyeTcsl C BBIIYCKHHKOM B THCbMeHHOH ¢opme. JIOKyMeHT o
COrJIACOBAHUU XPAHUTCS B JIMYHOM JI€JI€ BBIMYCKHHKA,

B)HAa OTAENBHOM cTpoke (IpU HEOOXOJMMOCTH — B HECKOJBKO CTPOK)
YKa3bLIBAETCS MEPUOJ MPOXOXKACHHs OOYYeHHUs C MPEUIOroM «C» C yKasaHWeM 4ucia
(nByMs Lu(pamMu), Mecsua (MpONUCHI0) M roja (YeThIpeX3HauHOe YHCIO, LU(ppaMmu,
CJI0BO «TOZa») U Jajee MPEeJIoroM «Io» ¢ ykasaHuem ducnia (AByms uudpamu), Mecsua
(MPOMKCHIO) ¥ rofia (4eThIpex3HaTHOE YUCIO0, U (PaMH, CIOBO «roJa»).

2.4, Tocne HailMCH «ocBousi(a) mporpaMmy IMpogecCHOHANIBHOr0 00ydYeHUs»
yKa3aTh:

a)Ha OTHEeNbHOH cTpoke (MpH HEOOXOJAMMOCTH — B HECKOJBKO CTPOK) C .
BBIPABHMBAHMEM II0 LEHTPY — BHI OporpaMMsl (OOMH H3 IIEPEYHCIIEHHBIX) B
COOTBETCTBYIOLIEM TaEXe;

6)na oTmenbHoil cTpoke (IpU HEOOXOJMMOCTH — B HECKOJIBKO CTPOK) C

BLIDABHUBAHHUEM 10 LIEHTPY B MMEHMUTEJBHOM I1a/ie)ke€ — HAaUMEHOBAaHHE IPOrPaMMBbI
npodeccuoHalbHOro 00yueHus, pasmep WpndTa MoxeT OLITh yBeNHUeH He Ooliee YeM
1o 14n, nnbo ymeHsLueH 1o 311,

B)IIPH HEOOJBIIOM KOJIIMYECTBE WM3YHEeHHLIX y4eOHbIX NpeaMeToB (AMCLUIUIMH,
MOMyJeH, MpakTUK) WHpOopMALMs O HUX MpecTaBiaseTcs B OjaHKe CBHAETENbCTBA B
BuAE TabJULIbL:

HaumeHopanue O011ee KOIMYECTBO Htorosas
4yacoB OLIEHKA

VYyeOnas npaxruka
KpamndukaunoHHbIi 5K3aMeH
Hroro X

r) Ha OTHENbHOH cTpoke (nNpu HeoOXOJMMOCTH — B HECKOJBKO CTPOK) C
BbIPAaBHUBAHHEM I10 LEHTPY — HAAMKUCh «PelleHrneM aTTeCTalMOHHOH KOMHCCHH «OT» U
yKka3bplBaeTCsl JaTa pelleHus ¢ YyKazaHuem uncina (AByMs uudpamu), Mecsua
(mponuchio) U roga (YeTbpex3HayHOE HUCIIO, LUu(pamMH, CIOBO «roja «IpHUCBOEHA
KBaTUhUKaLUs»  HaUMEHOBaHWe  KBanudukanuu, (npu  HeoOXoguMoOCTH  —
paspsia/kaTeropus Hudpamu).

2.5. DBHeceHue [OOMOJIHUTENbHBIX 3anuceil B OnaHK CBHUIETEJILCTBA HE
JIOITyCKaeTCsl.



2.6. B cTpoke, comepxalieil Haunucek «IIpeaceaaTensy, yKassIBaloTCA HHALHAIBL
M (aMuIus IpejceaTens aTTeCTAallMOHHOH KOMHCCHH. [To ueHTpy NpPOCTaBIsSETCA
MOAMICH TIpeceaaTeNs aTTeCTAHOHHON KOMHCCHH;

2.7. B cTpoke, copepikarueii Hannuch «PyKkoBOAUTENbY, yKa3bIBAOTCA UHHLIHAJIBI
¥ (haMuIns pyKOBOJIHTEIA npodeccHoHaIbHOll 00pa3oBaTeNbHON OpraHu3alnH. ITo
LIEHTPY TIPOCTABJIAETCS MIOAMUCE PYKOBOIUTEIS.

[Mommucu IpeAcejarens — ATTECTALMOHHOH — KOMMCCHM M PyKOBOIUTEIA
npodeccHoHanbHOM 06pa3oBaTe/lbHOM OpraHu3alliii MPOCTABIMIOTCH reiaeBoil nacton
yepHoro usera. [loxnucanue OnaHka JOKyMeHTa (pakCHMHUIBHOM TOAMHUCBIO HE
JIOTTYCKaeTCH.

2.8. B ctpoke, comepxatneil Haamucs «M.IL», mpocTapisercs repOoBas ne4arhb
npogeccroHaNbHOH 06pa3oBaTebHOM OpraHnu3aLKy.

2.10. Tlocie 3amojiHeHus ONaHKH NOKYMEHTOB HOJDKHBEI OBITH TMPOBEPEHLI Ha
TOUHOCTh ¥ 0e30lMBOYHOCTh BHECEHHBIX B HHX 3anuced. biaHKM JIOKYMEHTOB,
jaoNHeHHble C OIIMOKAMKM WM MMeIoline HHble Je(EKThI, BHECEHHBbIE TIpH
3aMOJHEHHH, CUMTAIOTCS MCIIOPUEHHBIMH M Mojnexar 3ameHe. Mcrmopuennbie npw
RarOMHEHHH OJIAHKH JOKYMEHTOB M10/JIeKaT YHUYTOXKEHHUIO B yCTAHOBJICHHOM MOPAKE.

3. 3anoanenue 1y0JUKATOB CBHAETEJbCTB

3.1. Jly6auKaThl 3aroiHAI0TCS B COOTBETCTBUU C TPEDOBAaHHAMH K 3aMOJHEHHIO
GNAHKOB, YCTAHOBIEHHBIMH pasfelioM 2 Hactosuero IlomoxeHus, ¢ Yy4ETOM
TpeGoBaHUH, yCTAHOBIEHHBIX HACTOSIINM Pa3AeIOM.

3.2. Jly6mukaTbl CBUAETENbCTBA OQOpMIAIOTCA Ha OnaHkax CBHIETENBCTBA,
MPUMEHSIEMBIX B 00pa3oBaTeNbHOHM OpraHuW3allid Ha MOMEHT MOJa4u 3asBIICHHA O
Bblaue AyOIHKaTOB.

3.3. TIpu 3anonnenun nyGiukata Ha 6nanke craButcs wramn «[IYBJIMKAT» B
OTJIENTbHOW CTPOKE:

- Ha GNIaHKe TUTYJa CBUJETENLCTBA — B JIEBOi 4acTU 000POTHON CTOPOHBI OiaHka
nepen cTpokoii, conepxkameit Hagmick «KCBUIETEJILCTBO».

34. B cmywae Beigaud  pybnMkara  CBHIAETENBCTBA — yKa3blBaIOTCH
perucTpalnoOHHbIH HOMEp U laTa Bbliayu NyOnnKaTa CBUETE/bCTBaA.

3.5. B nmgybnukar BHOCATCA 3alMCH B COOTBETCTBUH C JOKYMEHTaMH,
UMEIOLLIUMHCS B JIMUHOM JeJIe BhIITYCKHHKA.

3.6. Jlybnukatr MOAMUCHIBACTCS PyKOBOAMTENEM 0Opa3oBaTe/IbHONH OpraHU3aluiH.
[Toanuch MpeacenaTesiss aTTeCTAlMOHHON KOMHCCHH Ha JyOnMKaTe CBHUICTENLCTBA HE
CTaBUTCH.

4. TlopsaAOK y4eTa H BbIA2a4YH CBHIETEIbCTB U 1y0THKATOB CBHAETEILCTE O
npodeccnn pabouero, J0KHOCTH CJTY’KaIero
4.1. BlaHKM CBHAETENLCTB XPAHSITCS KakK JOKYMEHTBI CTPOrod OTYETHOCTH H
YUUTBIBAIOTCS TI0 CIIELMANBHOMY PEeCTpy.
4.2. Jlng ydeTa BbJau¥ CBHIETENbCTB O INpodeccHu padouero, AOIKHOCTH
CIy’Kallero u AyGIIMKaTOB BENETCs KHUra PErMCTPALMH BhIIAHHBIX CBHACTENECTB H HX
ny6nukatos. [1py Bblfaue CBUIETENBCTB (AyONHKATOR) B KHUTY BHOCSTCS CleMlylomlIne

JaHHBIC!



~  [OPSAKOBBIil perHCTPALlMOHHBIH HOMED;

—  damunus, ums, oTuecTBO (TIPU HATWYXH) JIMLA, KOTOPOMY BBIAAH NOKYMEHT;

— Homep GnaHKa W JaTa BbIIAaYM CBUACTE/ILCTBA,

— HaWUMEHOBaHHE MpOo(ecCUn, CreurnanbHOCTH;

—  TpPUCBOEHHBIH pa3psil (IpH HATHYHN);

—  [aTa ¥ HOMep TpHKa3a 06 OTYHCIeHNH (J1aTa OKOHYAHHS 00yUeHHs);

—  MOAMHMCH JIMLA, KOTOPOMY BBIAAH NOKYMEHT (€CJHH AOKYMEHT BBIAAH JIMYHO
BBIMTYCKHHKY, JHOO 10 JOBEPEHHOCTH), JKUOO jaTta ¥ HOMEp MOYTOBOrO OTHPABJICHHA
(ec/ii JOKYMEHT HAIpaBJieH uepe3 OnepaTopoB NOYTOBOH CBA3H 001Iero T0JIL30BaHUA).

4.3. Kuura peructpaldy  IPOILIHYPOBBIBAETCs,  MPOHYMEPOBBIBACTCA,
CKperuisieTcsl revarblo 00pa3oBaTENIbHOH OpraHu3alud ¢ yKa3aHHCM KOJIHUECTBA
JIMCTOB B KHATE PErMCTpalMM W XpaHWTCs y COTPyAHHKa 0Opa3oBaTelbHOH
OpraHW3allMd, OTBETCTBEHHOro 3a BEACHME KHUIM  PEruCTpalny  BBIAHHBIX
CBUETENBCTB O MpodeccHy paboyero, Z0MHKHOCTY CITXKAIEro U uX 1yOIHKaToB.

4.4, CBHAETENbCTBO BEIJAeTCsd B TeUeHHe I9TH pabouuX JHEH Mmocje 3aBepeHus
poie/ypbl HTOrOBOH aTTECTALMH.

4.5. Jly6nuKkaThl CBUICTENLCTBA BBIJAIOTCS Ha OCHOBAHHUHM JINYHOIO 3asABJICHUS.

JyGnvKaT CBUAECTENbCTBA BbINACTCS:

— B3aMe€H YTPaueHHOro CBUIETE/ILCTBA;

— B3aMeH  CBHJETeNbCTBA,  cojepykamiero  owubku,  oOHapyXeHHbIE
BBIITYCKHHUKOM I[10CJI€ €r0 I0JIy4€eHHUs.

4.6. CeunerenbeTBO (yONHKaT CBUIETEILCTBA) BBIAAKOTCS JUMYHO BBITYCKHHMKY
MM JpYyroMy JIMLY TI0 3aBE€pPEHHON B YCTaHOBJIEHHOM TMOPSJIKe J1OBEPEHHOCTH,
BBLIZIAHHON YKa3aHHOMY JIMILY BBIITYCKHHUKOM.

Ha OCHOBAaHHMM MUCHLMEHHOTO 3aSBJIEHUs BLIMYCKHHKA NOKYMEHTBI MOTYT OBITh
HarmpaBjieHbl €My uepe3 OIlepaTopOB MOYTOBOH CBA3W OOIIETr0 [OJIB30BAaHUA C
YBEJIOMJICHUEM O Bpy4EeHHH.

4.7. Konuun BbIIaHHOIO CBHUAETEBbCTBA, €ro AyOJHUKAT XpaHATCS B JINYHOM JEje
BBIMTYCKHHKA.

4,12. 3a BBIJIauy CBHJIETENLCTBA O Mpodheccuu pabodero, JOIKHOCTH CJIYKalLeTo,
JyOJIMKaTOB IU1aTa He B3UMaeTC .



Buecenue nsmenenuit B Ilosoxenue
BueceHUe W3MEHEHHH M JOINOJHEHHH B HACTOSIIEE TIOJIOXKEHHE YTBEPIKIAIOTCA

JMPEKTOPOM.

[TonoskeHre pacCMOTPEHO
[learornyecKuM COBETOM TEXHUKYMA,
ITpotoxon Nel ot
[TonoxeHue BCTYNAET B CUITY C
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